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TBEPHKIECHO
IMpukazom I'BY KLICOH

I'opmeesckoro paiioHa

oLl /Y 1. Ne 44

KOJEKC IIPO®PECCUOHAJIBHON DTUKH
N CJYXEBHOI'O HOBEJAEHM I

paboTHEKOB I'0Cy1apcTBEHHOTO GIOIKETHOTO yUIpeskaeHus bpsaHCcKko# obactr
«KOMITIEKCHBIH HEHTP COLMAIBHOr0 00CITyKUBaHMs HaceneHus I opieeBCKoro paioHay

1. O0ue noJIoKeHus!

1.1. Kozexc mpodeccuoHanbHON STHKHI U CITy)KeOHOTO OBeIeH s paOOTHIKOB (faiee
Kogpekc) T'ocyaapcTBEHHOTO GFOIKETHOTO yupexkaeHus bpsaucKoi obmactu
«KOMITIEKCHBIM LEHTp COMATEHOTO 00CITyKUBaHMs HaceIeHus [ opaieeBcKoro paiiona
(nanee KIICOH) pa3paboTaH B COOTBETCTBHH C MONOKEHUSIMA KOHCTUTY N
Poccuiickoii @eneparvn, OenepalbHOro 3aKoHa OT 25 nexabpst 2008 r. Ne 273-03 «O
IPOTHBOIEHCTBIM KOPPYIILAI», MeToquIecKiX peKOMEH Ik 110 pa3paboTKe 1
IPYHATHIO OPraHU3ALMIMU Mep I10 IPeAyNpPexXIEHHUIO U TPOTUBOICHCTBHIIO KOPPYIIIINH,
yTBEpKIEHHBIX MOAIYHKTOM «0» IyHKTa 25 Ykasa IIpesunenta Poccuiickon
®epeparuu ot 2 anpernst 2013 1. Ne 309 «O mepax mo peanusanuyl OTAESIbHBIX
nonoxenuit MenepansHOrp 3aKoHa «O MPOTUBOAEHCTBAN KOPPYILIUI», HHBIX
HOpPMATHBHEIX ITPaBOBBIX akToB Poccuiickoli Oenepanuu, a Taxke mprkasa MUHTpyna
P® commansHOro obcmyxusanust 31.12.2013 «792 « O6 yreepxkaennn Komexca STUKy 1
CITykeOHOTr0 IOBE/IeHUS] PAOOTHUKOB OPTaHOB YIIPABJICHHUsI COLUATEHOM 3allUThl
HacelleHUs U YUPEXKIEHHI COIMANBFHOI0 00CIyKUBaHKD» U OCHOBaH Ha
OGIIeNPI3HAHHEIX HPaBCTBEHHBIX IIPUHIHUIIAX ¥ HOPMaX POCCUHCKOTO O0IIecTBa U
rocyapcrsa

1.2. Koznekc mpodeccHoHaIbHON STUKH U CIIy:KeOHOTO MOBEIECHUS

IpezcTaBisieT co60i Habop MpaBUil U TpeOOBAHKH, a TAKKE CBOX O0IIMX TIPUHIIAIIOB
npodeccCHOHANBHOM CIly>KeOHON STHKH X OCHOBHBIX IIPABHII CIIy>KEOHOTO MTOBE/CHN,
KOTOPBEIMH JOJDKHBI pyKoBocTBoBaThcs pabotHuky KIICOH HesaBucuMo oT
3aHUMAEeMOM MMH TOJDKHOCTH.

1.3.Kozmexc sBisieTcs BHYTPEHHAM JIOKAIEHBIM JOKYMEHTOM, 0043aTeIbHBIM

s cobmonenns Becemu padotHIKamu KIICOH.

1.4. F'paxxnanuy, npuHuMaeMsIii Ha paboty B KIICOH, o6s3an

03HaKOMUTECS ¢ ToyoxeHusMu Kozekca, B COOTBETCTBHHU €O cTaThelt 68 TpynoBoro
xonekca Poccuiickoit @enepanuu, coOM0naTh UX B IIPOLECCE CBOEH

TPYIOBOI eATENBHOCTH U IPHHATH Ha ce0s1 00513aTeNbCTBA 110 COONIOIEHAIO
nanHoro Kojekca ¢ MOMEHTa O3HAKOMJICHUS.

1.5. Hensro Komekca siBisieTcsl yCTAaHOBICHHE STHYECKAX HOPM U NIPaBUII
ciyxe6HO0ro noseaenus padorarkos KIICOH a1 nosbimeHust 3 GeKTUBHOCTH
BBITIOJTHEHUS UMHU CBOEH NPO(eCCHOHATBHOM NeATeIbHOCTH, 00eCIIeYeHHEe eIUHBIX
HOpPM IIOBEZIeHHs, a TaKXKe COelcTBHe yKpeIlIeHnro apropuTera pabotauka KIICOH,



IIOBBIIIEHUIO IOBEPUS IPKIAH K YIPEIKISHHUIO B IIETIOM.

1.6. Kaxnpiii pabotaux KLICOH nomkes npuHIMATE Bce HEOOXOIMMEBIE MEPHI IS
cobiroenmst nmonoxennid Komekca, a Kaxaplii rpakIaHuH, 0OpaTUBIIMIACS B
yUpEXIeHHEe 3a MOIy4YeHUEM COLMAIBHBIX YCIYT BIPaBe 0XKUAATh OT pabOTHHKA
MOBEJICHHUS B OTHOIIIEHUAX C HUM B COOTBETCTBHH C IT0JIOKeHUsIMH Kozmekca.

1.7. 3nanue u cobmonenne padotaukamu KIICOH Kopekca siBiseTcs OqHAM U3
KPUTEPHUEB OLICHKH KauyecTBa MX MPOo(PecCHOHATIBHOM e TeIbHOCTH U TPY/I0BOM
JTVCITUILINHEL.

2. OcHOBHBbIE 00513aHHOCTH, IPUHIUINBI H NPABUJIA CJIYKEOHOr0 MOBEIEHHS
padOTHUKOB

2.1. B cootBerctBuM co crathéil 21 Tpynosoro komekca Poccuiickoii

Oepnepanuu pabotauk KIICOH o6s3aH:

. ACTIOJHATH JOJDKHOCTHBIE O0S3aHHOCTH TOOPOCOBECTHO U HA BHICOKOM

IpodecCHOHATIBHOM YPOBHE B IENSIX obecredeHus 3P GeKTUBHOM pabOTHI 110

IIPEIOCTaBICHUIO HACEJIEHHUIO Mep COLMAIBHON MOIICPIKKH U OKA3aHUIO

COIMANIbHBIX YCIIYT;

. cOOJIIOAaTh MpaBUiIa BHYTPEHHETO TPYIOBOTO PACTIOPAIKA;

. COOJIIOIaTh TPYAOBYIO TACIHILIAHY;

. BBITIOJIHATH YCTaHOBJICHHBIE HOPMEI TPY1a;

. cobmoiaTh TpeOboBaHMS IO OXpaHe TpyAa U 00ecIedeHHI0 0e30I1aCHOCTH
pyna;

. OepeKHO OTHOCUTHCS K¥MYIIECTBY paboToarels (B TOM YHCIIe K UMYIIECTBY

TPETHUX JIUL], HaxoadIeMycs y paboTofaTess, eciid paboToqaTellb HECET

OTBETCTBEHHOCTH 34 COXPaHHOCTh 3TOr0 UMYILECTBA) U IPYTHUX PaOOTHUKOB;

. He3aMeAJIUTENBHO COOOIUTH paboToaTelto J1u00 HelIOCPEACTBEHHOMY

PYKOBOJAUTEIIO O BOSHUKHOBEHUH CUTYyallNH, IPECTABIIONICH YIpo3y KU3HH U

3I0POBBIO JIIOIEH, COXPAaHHOCTH MMYyIIleCTBa paboTonarens (B TOM YHCIIe UMYIIECTBA

TPEeThUX JIUI], HaXoAamIerocs y paboronarens, eciii paboTogaTeNlb HECET

OTBETCTBEHHOCTb 32 COXPAaHHOCTb 3TOT'0 UMYIIIECTBA).

2.2. OcHOBHBIE ITPUHIHIIBI CITy)eOHOor0 noBeneHus padboTarkoB KIICOH ssnsroTcs

OCHOBOM MOBeAEHUS paOOTHUKOB B CBS3H C OCYIIECTBIICHHEM HMHU

IpodecCHOHATBHBIX JOJKHOCTHBIX 00s3aHHOCTEH B COIMANIEHOM cdepe.

2.3.PaboTHHKH, CO3HABAsI OTBETCTBEHHOCTH Iepe]l TpaXkfaHaMH, OOIIECTBOM 1

roCyAapCTBOM, IPU3BaHBI:

. UICXOIUTh U3 TOTO, YTO NMPU3HAHKE, COOIOICHNE U 3allliTa IIpaB U CBOOO.

YeJioBeKa U rpaklaHnHa ONPENESISIIOT OCHOBHOM CMBICH U COZlepKaHHe

JesTeNbHOCTH paboTHHKA

. OCYLIECTBIISTEH CBOIO JIEATEIILHOCTD B Npexaenax nojaomounii KIJCOH;

. COOJIIOIaTh COLMANIBHYIO CIIPaBEJIMBOCTh U PABHOIIPABHO PaCHpPEIEIATh



COLANBHBIE PECYPCHI C LEJBI0 PACIIUPEHHS BO3MOKHOCTE! WX IPEAOCTABICHN
Hy KJAIOIEMCS B TIOEPKKe MOTydaTeNsIM CONMAIBHBIX YCIIyT, B IIEPBYIO OYEPENb
HECOBEPIIEHHONETHNM, a TAKKe APYIUM JIAIaM, OKa3aBIIMMCS B TPY/JHOU XKU3HCHHOK
CUTYyaIUH;
.paboTa ¢ cembeil W JeTBMU [OJDKHA OCHOBEIBATBCS HA TOAXOZE, 0OeCHedHBAIOMIEM
BOCCTAHOBIIEHHE CIIOCOOHOCTH CEMBH I10 BEIIIOJHEHUIO ee GyHKINI 0e3 BMEIIaTeIbCTBa
W3BHE, UCIONb30BAHNE KapaTelIbHBIX MEP HENOILy CTUMO;

clIefyeT yBaXarTh OCOOCHHOCTH HMHBAIMIOB X JIHLI C OTPaHHYECHHBIMU
BO3MOKHOCTSMH 3JI0POBbS, JIHYHYIO CaMOCTOATENHHOCTB, BKIIFOYash CBOOOXY J[enarh
CBOM cOOGCTBEHHEIH BBIOOD;

CIIOCOOCTBOBATh IMONEPKAHUIO AKTUBHOIO JOJIONETHs TPaXKIaH IOXKUIOIOo
BO3pacTa;

VUIUTHIBATh BO3DPACTHEIE, NCHXWUYECKHe, (QU3MUECKHE W HHBIE OCOOCHHOCTH
ToNydaTeneil CONMMATBHBIX YCIyL, UX HAIMOHAIbHBIE M PETMTUO3HBIC TPANUIMH IS
Hambonee S(QQPEKTHBHOrO paspelleHus  NpobieM © IPEOAONCHUS IKU3HEHHBIX
TPYAHOCTEM.

. obecreunBaTh 6€30MaCHOCTh OKa3bIBAEMBIX COLMAIBHEIX YCIYT JIS XKU3HU U
37I0pOBbS MOJydaTeel COUATIbHBIX YCIyT;

. HCKJTFOYaTh NeHCTBHU, CBA3aHHbIE C BIUSHUEM KaKUX-THOO JTMYHBIX,
MMYIIECTBEHHBIX (QUHAHCOBBIX) M MHBIX MHTEPECOB, MPEITCTBYOMNX
IOGPOCOBECTHOMY UCTIONHEHHIO JOIDKHOCTHBIX 00s3aHHOCTEH;

. cOOJIIOIaTh HEWTPABHOCTE, MCKIFOYAIOIIYI0 BO3SMOXKHOCTE BIMSAHHA Ha
CIyKeBHYIO JesTeNbHOCTh PELICHHU IOTUTHIECKIX MapTUH, UHBIX 00IIECTBEHHBIX
00BEINHEHHI; P

. COOII0NAaTh HOPMEI CITyKeOHOHM U MPpodeCCHOHATBHON STUKH, IIpaBHIa

IIeJI0BOTO TIOBEIEHHS U OOILEHMS,

. IPOSBIIATH KOPPEKTHOCTH U BHUMATENHFHOCTh B OOpAIEHNHN C IPaXKIaHAMH 1
IOJKHOCTHBIMU JIALIAMU;

. IPOSIBJIATH TEPIIUMOCTS U yBa)KEHHE K 00bI4asM 1 TPAAULUAM IPaXIaH
Pas3NIMYHBIX HAIMOHATBHOCTEH 1 HaponHoCTed Poccuu, yIUTEIBATE HX KyJIbTyPHBIC
0COBGEHHOCTH, BEPOHCIIOBEIAHNUE, CIIOCOOCTBOBATH COXPAHEHHUIO CAMOOBITHOCTH;

. 3AIVIATH ¥ TOAePKUBATh YeJI0OBEYeCKOe JOCTOMHCTBO MOJydareseil COUaIbHBIX
YCIIyT, YYUTHIBATH X WHIUBUIYIbHOCTh, HHTEPECHI U COLUAIBHEIE

IOTPeOHOCTH HA OCHOBE [IOCTPOSHHS TOJEPAHTHBIX OTHOIICHNH C HUMH;

. YBaXKaTh [IpaBa MoJyJaTeNlell COMaNbHBIX YCIyT, FapaHTHPOBATh UM
HEIIOCPEICTBEHHOE yIacTHe B IPOIECCce NPUHATHS PEIICHNH Ha OCHOBE
TIpeloCTABIIEHHs TONHONM HHGOPMAIUH, KaCAIOIIeHcsi KOHKPETHOTO MOJTydaTels B
KOHKPETHOU CUTYaIlUH,

. coOITIoIaTh KOH(UAEHIHATBHOCTh HHGOPMALIUHK O MMOJyYaTeNe COUUalbHbIX YCIIyT,
Kacalolelcs yCIOBUH ero XU3HeeaTeIbHOCTH, INIHBIX KaueCTB U

npo6JeM, IPHHUMATE MepEI UL 00eCTIeYeH s HePaCIIPOCTPAHEHU IOy YEHHBIX
CBeJIeHHI JOBEPUTEIHFHOIO XapaKTepa,

. BO3JIEPKUBATHCS OT IIOBEICHNS, KOTOPOE MOTJIO OBl BEI3BATH COMHEHHE B
00BEKTHBHOM HCIIOTHEHAH JOIKHOCTHEIX 00s3aHHOCTE! pabOTHHUKA, a TaKXKe He
JIOTyCKaTh KOH(IMKTHBIX CUTYAIH, CHOCOOHBIX IUCKPEIUTUPOBATH HX
IesITeTbHOCTE;

. He UCII0Ib30BaTh CIIy)KeOHOe IOJIOKEHHE I OKa3aHus BIUAHHA Ha
IeSITEIBHOCTE TOCYaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPaBJICHHU,
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OpraHU3AIMH, JOTKHOCTHBIX JIHI, FOCY TapCTBEHHBIX H MyHHIATATBHBIX CITyXaIluX
TP PEIeHUH BOIIPOCOB JIMIHOIO XapaKTepa,

. YBAKUTEIHEHO OTHOCUTECS K JICATENBHOCTH mpeicTaBuTeENe CPeJICTB MacCoBOH
pHpOpPMAIUH 10 HHGOPMUAPOBAHHIO 061mecTBa 0 paboTe yUIPEKACHUS, a TAKKES
OKa3bIBATH COEHCTBUE B IIONyUeHHH TOCTOBEPHON HHPOPMAIMA B yCTAHOBICHHOM
ITOPSIZIKE;

. HECTH JIMYHYIO OTBETCTBEHHOCTb 38 PE3YJIBTATHI cBOEil IesTeIbHOCTH,

. CTUMYJIHPOBATh y4acThe N0OpOBONBIIEB, PEK/E BCErO U3 THCITA MOJIOJIEXKH, B
nesrenpHOcTH KIICOH 1m0 npe1oCcTaBIeHIIo HYKIAIOIIMMCS HEe0OXOIUMBIX
COIMANIbHBIX YCIYT.

2.4. Iapextop KIICOH 1 paGOTHUKH, Ha/ICIEHHBIS OPTaHU3aIHOHHO-
PACIIOPSUTENFHBIMY IOJTHOMOYUSMHY IO OTHOIIEHUIO K APYTAM pabOTHUKAM, HOIDKHEI
CTPEMHTBCS OBITH JIs HUX 00pa3oM npodeccruoHanu3Ma, 6e3ypedHOH pery TaluH,
c11oco6cTBOBAThH (HOPMUPOBAHUIO B OPTraHU3aLIH 1160 eé moApa3AeIeHHUIX
6IArOMPHSTHOTO UL 3D K TUBHOM paboTHl MOPATBHO-TICHXOIOTTIECKOr0 KITMMaTa.
2 5. Pa6otauxu KIICOH, HanenéHHbIe OpraHi3alliOHHO-PaCIIOpAIUTEIbHEIMU
[1OJTHOMOYMSMH TI0 OTHOIIEHHMIO K APYTHM pabOTHHUKAM, MPU3BaAHEL:

JIPUHAMATH MEPBI 110 TPEAYNPEKACHIIO KOPPYTIIAN B KIICOH, a Taxxe Mepsl K TOMY,
4TOGE! HOTIMHEHHEIE UM paGOTHUKY He JOIYCKali KOPPYIIIHOHHO ONacHOro
[OBe/IeHMs, CBOUM JIMYHBIM [IOBEIEHIEM [I0/IaBaTh NPUMEpP TECTHOCTH,
6eCIpHUCTPACTHOCTH M CIIPABEIABOCTH;

. He JOIyCKaTh CIy4aeB MPUHYKICHHUS pabOTHUKOB K y9IaCTHIO B eATENIbHOCTH
[IOJUTHYECKUX [IAPTHH, OGIIECTBEHHBIX 00be/IUHCHNH 1 PETUTHO3HBIX opraHu3alui;
. TI0 BO3MOYKHOCTH IIPUHMATh MEPBI II0 IIPEIOTBPAICHHIO WA

yperynupOBaHUIO KOHQIMKTa HHTEPECOB B CIIyHae, €CIi CTalo HU3BECTHO O
BO3HEKHOBEHHH y PabOTHUKA JINYHOHM 3aMHTEPECOBAHHOCTH, KOTOPAs MPUBOIUT WIH
MOYKET IIPUBECTH K KOHQIIMKTY HHTEPECOB.

| ¢ IIOHMMAaHHEM OTHOCHUTHCS K KoJuIeraM, Ipru3HaBas uX IpaBo NMETh

cOOCTBEHHOE IPOdeCCHOHATBHOE CYXKICHHC.

2.6. Mupexrop KIICOH 00s13aH IPEACTABIATEL CBEICHU O 0X0/aX, 00 UMyIIEeCTBE U
0Gs3aTeIbCTBAX MMYIIECTBEHHOTO XapakTep B COOTBETCTBAM C 3aKOHOATENLCTEOM
Poccuiickoii @enepanun.

3. dTHYecKHEe NPAaBUJIa CJIyxKeOHOro nNoBeIeHust pabOTHHKOB

3.1. B ciyxe6HOM IOBEIEeHHA PabOTHAKY KIICOH Heo0XoauMO UCXOUTh U3
KOHCTHTYIIOHHBIX TTOJIOXKEHHUH O TOM, 9TO HEJIOBEK, €To Ipasa i cBOOO/IBI SBISIOTCS
BBICIIEH [IEHHOCTBIO U KaXKIBI TpaXkIaHKH MMeeT IPaBo Ha HEIIPUKOCHOBEHHOCTE
YaCTHOM KU3HH, TAIHYIO U CEMENHYIO TaliHy, 3aIl[UTy Y€CTH, TOCTOMHCTBA, CBOCTO
J00pOoro UMEHH.

3.2. B cinyxe6HOM MOBEEHUN PaOOTHHUK KIICOH Bo3nep xuBaeTCs OT:

10600 BH/A BEICKA3bIBAHAM U IEHCTBUI JUCKPUMUHALMOHHOTO XapaKTepa 1o
IpU3HAKaM TI0NIa, BO3PACTA, Packl, HAMOHAIBHOCTH, A3BIKa, IPAKAAHCTEA,
COLMANBHOTO, IMYIIECTBEHHOTO MITM CEMEHHOT0 MONOXKEHNS, MOTUTHICCKAX W
PEUIHO3HBIX IIPEOYTCHHI;

. Tpy6OCTH, TIpOsIBIIeHHIT PeHeGPeKUTENLHOrO TOHE, 33aHOCTUBOCTH,

TpEeB3ATHIX 3AMEYaHNH, TIPe/IbABICHIS HEIPABOMEPHEIX, HE3ACIY)KCHHRIX
OOBHHEHMY;



. YIPO3, OCKOPOUTETBHBIX BEIPA)KEHUI WM PEILIMK, JIEHCTBHUM,

IPENATCTBYIOIUX HOPMATIBHOMY OOIIEHHIO HIIM IPOBOLUPYIOIINX IIPOTHBOIPABHOE
ITOBEICHIIE;

. KypeHHe B CIIy>KeOHbIX TOMEIEHUX, TP 0OpallleHuH IIOCETUTENeH, Ha TOMY, BO
BpeMs CIly)KeOHBIX COBEILaHuH, Gecell, HHOTO CIIyKeOHOro OOIIEH s ¢ rpaX/IaHaMH.
3.3. Pa6orauxu KIICOH npu3sBaHbl ClIOCOOCTBOBATH CBOUM CIIy>KEOHBIM IOBEJEHHEM
YCTaHOBJIEHUIO B KOJUIEKTHBE AEIOBEIX B3aMMOOTHONIEHH ¥ KOHCTPYKTHBHOTO
COTpPYIHAYECTBA APYT C APYTOM.

3.4. Pa6orauku KIICOH nomkHBI OBITh BeXKIMBBEIMU, 10OPOXKETATENEHEIMHY,
KOPPEKTHEIMHA, BHUMATEIbHBIMY U IPOSBIATH TEPIMMOCTD B OOIIEHUH C
rpakIaHaMu U KOJUIeraMu.

3.5. Pa6otruxy KLICOH 3armperaetcst BEIHOCHTb 3a IPeAenl Y 9pexaeHus (ero
CTPYKTYPHOTO TOZpa3/ieeHus) HIMYIIEeCTBO, IOKYMEHTBI, MPEIMETHI HITH
MaTepHUabl, IPHHAIIEKAIIE YIPEXKISHHUIO, 6€3 COOTBETCTBYIOIIETO Ha TO
pa3pelIeHus.. :

3.6. Pabotauk KIICOH momkeH NpHUIepKUBATECS PEUYEBEIX HOPM IPaMOTHOCTH,
OCHOBAHHOI Ha UCIIOIB30BaHUH OOIIEIPUHATEIX IIPaBUJ PYyCCKOTro si3bIKa. B peun
paboTHMKA HEIPUEMJIEMO YIIOTpeOIeHIe HEYMECTHBIX CIIOB M PEYEBBIX 000POTOB,
PE3KHX M [MHUYHBIX BEIPOKEHUI OCKOPOUTENIBHOIO XapaKTepa, HEHOPMATHBHOM
JIEKCUKHU.

3.7. Pa6otuuk KIICOH 065331 co0ir01aTh HOPMBI JEJI0BOTO 3TUKETa B OOLIEHUH C
rpaXkIaHaMy ¥ APYTUMH paOOTHHKAMH YYPEKIECHUS IPU UCTIOTHEHUN
IO/DKHOCTHBIX 00SI3aHHOCTEH.

3.8. Pa6otrrk KIICOH He JoDKeH O0TBeYaTh Ha OCKOPOIIEHHs, OOBHHEHMS UIX
KPHUTHKY BCTPEUHEIME OOBHHEHUSMH, OCKOPOICHISIMH, KPUTUKOM MM HHBIMH
NPOSIBJIEHUSMHE arpecCyy, YHIKAIOIMMH 9eCTh M JOCTOMHCTBO YeJIOBEKa.

3.9. Pa6otauk KIICOH foimkeH CTpeMUTBCS B TI000M CUTYallui COXPaHATh THIHOE
IOCTOMHCTBO, OBITH 00pa3I[OM IOBEAEHHs, J00PONOPAIOIHOCTH U YECTHOCTH BO
Bcex cepax oOIIeCTBEHHOM KU3HH.

4. ITHYECKHE NpaBuJjia MEKAY PYKOBOAHUTEISIMHA H HO}I‘-II/IHEHH]:IMH

-

B cnyxeOHOM MOBeIeHUN ITOAYNHEHHEIE TOJDKHBL:

4.1 ITomorats mupexropy KIICOH B co3naHnu B KOJIEKTUBE JOOPOXKENATENHOMN
HpaBCTBEHHOW aTMOChepBl, YIPOUESHHIO CIPABEIMBEIX OTHOIIEHHH.

4.2. He HaBs36I1BaTh pyKOBOAUTEIIO CBOIO TOYKY 3PEHHUS MIA KOMaHIOBATh AM.
BEICKa3EIBaTh MPEMIOKESHIS WX 3aMeYaHNs TAKTUIHO U BEXKIIKBO.

4.5 BEITh IpelaHHBIM B HaJI&KHBIM, HIMETh CBOM XapaKTep ¥ MPUHIUIBL. Ha genoBeka,
KOTODEI He UMEET YCTOMYIUBOIO XapaKTepa ¥ TBEPIBIX MPUHIIUIIOB, HEJIb35
ITOJIOXKUTHCS, €r0 MIOCTYIKH HENB3S IIPEIBUICTE.

5.06paieHue ¢ BBepeHHbIMH (GHHAHCOBLIMH CpeCTBaMH, MaTepHAJIbHO-
TeXHHYEeCKHMHI H HHBIMH pecypcaMHu

5.1. OcymiecTBisis JOKHOCTHBIE ITOTHOMOYHS, pabOTHHUK JTOIKEH
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3G (GEKTUBHO ¥ 5KOHOMHO YIPaBIATh BBEPEHHBIMU eMy (DHHAHCOBBIMH CPEJICTBAM,
MMYIIECTBOM, MaTePUATbHO-TEXHUYECKIMMHU U HHBIMU PECYPCaMU, KOTOPEIE HE MOTYT
M HCIIOJB30BaThCS IS IMYHBIX IEJIeH.

5.2. Mcxons U3 He06XOIUMOCTH CTPOroro cobuoaenus TpeboBaHui
3aKOHOJIATEIBCTBA O Pa3MELIEHUH 3aKa30B Ha IOCTABKH TOBAPOB, BEIIIOIHEHNE
paboT, oKazaHHe yCIyT U B [EJLIX IPeAOTBPAIIeHNs KOPPYIILHUHA U APYTHX
3710ym0Tpedenni B cdepe pasMeIleHUsI 3aKa30B Ha MOCTABKH TOBAPOB, BHIIIONTHEHNE
paboT, OKa3aHMe yCIyT, pabOTHHKAM 3alpPEIaeTC:

. TIpH IIPOBEICHHUH TPOLENYP pa3sMeNIeH s 3aKa30B Ha IOCTaBKK TOBAPOB,
BBINIOJNTHEHUE paboT, OKa3aHHUe yCIIyT, BCTYIIATh B KaKUe-THGO MEPEroBOpPEI ¢
IIOTEHI[UAIBHBIMHI YYaCTHHUKaMHU pa3MeIleHUs 3aKa30B;

. CO3/1aBaTh KaKMMHU-TTM00 AeHCTBUAME IPEUMYIIECTBEHHEIE YCIOBHUS IS
OIIPENENIEHHOIO Kpyra YYaCTHUKOB pa3MeIeHHs 3aKa30B;

. HCIIOJIb30BAaTh JOJDKHOCTHOE II0JIOKEHUE BOIIPEKU 3aKOHHBIM HHTEPECaM
YUPEKACHHUS B LEJIAX MOJIyYEHUI MaTepHAIbHON WM JINYHON BEITOABI B BUAE ACHET,
LEHHOCTEH, MHOTO UMYILECTBA HIIA YCIYT UMYIIECTBEHHOTO XapaKTepa, HHBIX
HMYIIIECTBEHHBIX IIPaB ISl ce0s MK IS TPETHUX JIMII.

6. O0pamenue co ciy:ke0HO0I HHpOpManuei

6.1.C yuéToM OCHOBHBIX mosioxkeHuit DenepansHoro 3akoHa ot 27 urons 2006

roma Ne 149-03 «O6 urdopmanun, mHOOPMAITHOHHEIX TEXHOJIOTHIX U O 3aIIUATE
nHpopMaruny 1 PenepanbHoro 3akoHa ot 27 urois 2006 roxa Ne 152-d3 «O
IIEPCOHANBHBIX JAHHBIX» B OTHOIUIEHHUH JOCTYIA K KOH(PUIESHI[HAILHOM
uH(pOpMany, Haxoxsimeiics B pactopsmkernn KLIICOH, paGoTHukn MOTYT
00pabaTsIBaTh U IepenaBaTh HHGOPMAIIUIO TOIBKO IPH COOIIONEHAN HOPM U
TpeOOBaHUH, IPEAYCMOTPEHHBIX JEMCTBYIOIMM 3aKOHOATEIECTBOM.

Paborauku KIICOH 06s3aHBI IPUHAMATH COOTBETCTBYIOIIAE MEPHI IO 00ECIICIEHHUIO
Ge3onacHoCTH U KOHGHIEHIIHATBHOCTH HH(POPMAIIUH, 32 HECAHKIMOHUPOBAHHOE
pasrianieHne KOTOpOil OHM HECYT OTBETCTBEHHOCTH WM (M) KOTOpas CTalia M3BeCTHA
UM B CBSI3U C HCIIOIHEHUEM UMM JTOJKHOCTHBIX 00S3aHHOCTEH.

6.2.PaboTHHK YupexaeHns [IpU HAJIMYUK Y HETO IIpaBa JOCTYyMa K
KOH(pUISHINATBHON HHPOpPMAaLKHy, 00513aH COOTBETCTBEHHO oOpamaTecs ¢ 3To’
uHpopManyel 1 BCEMH JOKyMEHTaMH, IOy I€HHEIMHA BO BpeMs HCIIONHEHUS HiIH B
CBSI3M C UCIIOJTHEHMEM CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKyKe IPUHUMATh
MepEI s 0OecTieueHns rapaHTHU 6e30IIaCHOCTH ¥ KOHQHIEHIINATbHOCTH
MH(pOPMaIHK, KOTOpast eMy CTalla U3BECTHA M 33 KOTOPYIO OH HECET OTBETCTBEHHOCTD
B COOTBETCTBHH C 3aKOHOAATeNLCTBOM Poccuiickoit @enepanmm.

7. TpeOoBaHHs K aHTHKOPPYIIHOHHOMY IIOBEIEHHIO

7.1. B mensx HeIOMyIleHHs: BOSHUKHOBEHUS KOH()IINKTA HHTEPECOB B
yYpeXAeHUH pabOTHHUK 00s3aH:

. BO3TEPXKUBATHCS OT COBEPINEHMS NCHCTBUN U IPUHATHS PEeLISHHU#, KOTOPEIE
MOTYT IIPUBECTH K KOHQIUKTY HHTEPECOB;



. IeficTBOBATH B CTPOrOM COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccritckoi
®epepanun, coOIIONATH IPaBIIIa U IIPOLEAYy I, TPy CMOTPEHHBIES NEHCTBYIOIIHM
3aKOHOZATENBCTBOM 1 HacTosmmM Kozmekcom;

. IOBOIIMTH IO CBEJCHUS BBIIIECTOSIIIEr0 PYKOBOIUTEN HHYOPMALIUIO O
BO3HHKIIIEM KOH(IMKTE HHTEPECOB WU O BO3MOXKHOCTH €T0 BO3HUKHOBEHU, KaK
TOJILKO eMy CTaHeT 00 3TOM M3BECTHO.

8. Buemnuii Bujg

8.1. Padotamkam KIICOH HaajexuT uMeTs Oe3yIIpedHbli BHEIIHUA BU],
COOTBETCTBYIOIIMMA UMHUJDKY M PEITyTallii ydpexIeHus. BHemHni BUn
COTPYIHHUKOB JIOJDKEH COOTBETCTBOBATH JIEJI0BOM aTMocdepe yIperK IeHHs.

8.2. Kaxnplit paGOTHHK JOJDKEH BBIMIANETH aKKYPaTHBIM, C IPUIECaHHBIMU
Botocamu. Ojiexk1a pabOTHAKOB YUPEXKIeHH J0/DKHA OBITh BEIITTa)XXEHHOU U
OTIPSITHOM.

8.3. IIBeTOBEIE peNIeCHUSI B OJIEXKIE JOIDKHEI COOTBETCTBOBATH KIIACCHIECKOMY
IeJI0BOMY CTHJIIO; MCKITFOYAIOTCS U3IHUIIHE APKUE [[BEeTa, Ype3MepHas IeCTPOTa.
Best 06yBb U 0JI€XK1a, B KOTOPOI COTPYHUKH HOSBIAOTCS B Y UpeXKACHNUN,
IOJKHA OBITH YACTOU U yXOXKEHHOM.

8.4. JKeHIIMHEI HOCAT KIACCHYECKYIO 3JIETaHTHYIO OACKIY : ITHIKaAKH,
6ITy3KH, BOJOIA3KH, KOQTHI, FOOKH, KAaKeThl, INIaThs, OPIOKH. IO6ku u mIaThs He
cuIKoM KopoTkure (He kopode 10 cM Bblme xoneHa). He mormyckaeTcs osBIeHNE
Ha paboueM MecTe B OJIe)/[€ OKCTPAaBaraHTHOTO H BBI3BIBAIOMIETO CTHIIS (SIPKHE L[BETA
¥ PUCYHKH, TKaHH ¢ 6JI€CKOM, TIIy6oKOoe eKOIbTe, IPO3PavHbIe TKAHH, OTOJICHHC
JKABOTA, TUI€Y, CIIMHbI, TATYMPOBKH M MAPCHUHT HA OTKPHITHIX yJacTKax Tela M T.IL.)
OCHOBHOM IIPUHIIKII IPH BEIOOpE YKpalIEHHH U aKCeccyapoB - yMEPEHHOCTb.

8.5. Vcnonp30oBaHue JeKOPAaTUBHON KOCMETHKH B pabodee BpeMs TOJKHO

OBITH OrPaHMYEHO HESIPKUAM JHEBHBIM MaKuskeM. MaHUKIOp He IOJDKEH 3aTPYAHATh
paboTy ¢ IOKYyMEHTaMH U KOMIIBIOTEPAMH, BBIIOJHATE IPYTUe MPOU3BOICTBEHHBIE
00s13aHHOCTH.

8.6.My>K4YMHEI JOJKHEI OBITH BEIOPHUTEI THOO UMETh aKKypPaTHO

IOZICTpIKeHHEIe ycbl/ 6opomy; Omexa: KocTIoMbI (OpIoKH, MUDKaK, PyOaliky,
COPOYKH, KMIIETHI, TAICTYKH) TPaJANHOHHBIX IIBETOB (Y€PHBIH, TEMHO-CHHH,
cephlif, KOpUYHEBEIHA 1 T.1.). JOITycKaloTCsa CBOOOIHbIE IKeMIIepa, CBUTEPa,
OIHOTOHHBIE MJIH C HesIpKMM PUCYHKOM, Oe3 Hajmucel. Pybamiku u copouku
CIIOKOMHBIX PAcIBETOK, C YMEPEHHOI OTHEeNKO’. B 0CO6EHHO XKapKykO IIOTORy
JIOITYCTAMO HOLIeHHe PyGaIlKy ¢ KOPOTKIMH PyKaBaMy CIIOKOWHOH PacIBETKH oe3
MIHJKAKA.

8.7.He momyckaeTcs mosiBjieHue Ha pabodeM MecTe B OJiex/ie 1 00yBH,
IpeHa3HaYeHHOMN [JIsl OTABIXA U 3aHATHA CIIOPTOM: B IIUIEMAHIAX, CAaHAANIHAAX,
KPOCCOBKAX, KeJlaX, TOJICTOBKaX, MaliKax, Tomax, ¢pyTOonkax, IopTax, OpumKax,
JIOCHMHEX, 4 T.II. HeJlolmycTHMO HaxOAUTCs Ha paboyeM MeCTe B BEPXHEH OIeKIE, a
TaK)ke B TOJIOBHBIX yOopax.

8.8. C 1ebio CO3/AaHus CTUIIA JAeJI0BOTO OOIIEHUS MEX/IY KOJIETaMHy o
paboTe COTPYAHAKAMHA YUPEXKACHUA U IPAKAaHaMH, IIOy4aroIMMK COLUABHBIC
yCcITyru paboTHUKH 00s3aHBI UIMETh U cebe GeHIDK ¢ yKa3aHHeM HalMEHOBAHHM
OpraHM3alyy, JOJDKHOCTH, (PaMUIIK, IMEHH, U OTIECTBA.

Y



9. PaGouyee mecTo

9.1 Kaxnpiit padotHuk KIICOH nomkeHn moanep>XKuBaTh YACTOTY U MOPSIOK Ha CBOEM
pabodeM MecTe U CIeAUTH 3a HOPSIKOM B yupexaeHud. OTBETCTBEHHOCTH 3a

YUCTOTY W MOPSAIOK B IIOMEIIEHUSX MTOApa3ielIeHuil yupexKAeHus] HeCET
HEITOCPEICTBEHHEBIN PYKOBOAUTEID MTOAPa3IeTIeHUS.

9.2.Ha pabodeM MecTe 3allpelieH0 HrpaTh B KOMIIBIOTEPHBIE UTPHI 1 HHEBIE

UTPBI U 3aHUMATHCS TIOCTOPOHHUMHU JIeJIaMH, He CBS3aHHBIMU C HCTIOIB30BaHUEM
JOJKHOCTHBIX U CITyKeOHBIX 00513aHHOCTEH.

9.3.Pabotauku KIICOH 006s53aHbI HCTIONB30BaTh OQUCHYIO TEXHUKY

OepeXHO U aKKypaTHO, HCKIFOUUTEIHHO B IENSX UCIIOTHEHHUS JODKHOCTHBIX
00s3aHHOCTEH.

9.4. Tlepen yxomoM B OTITYCK WX yOBITHEM B CIIyXeOHYI0 KOMaHIUPOBKY
pabotHuk KIICOH 006s13aH ocTaBUTH B HaJJiexxalleM BHUie pabouee MecTo,
CpeJlCTBa OPTTEXHUKHU U JpYrue MaTepralibHble IEHHOCTH, HaXOSIINeCs B €ro
pacrlopsuKeHUH, TiepeJaTh HeNCIOMHEHHbBIE JOKyMEHTHl HEIIOCPEACTBEHHOMY
PYKOBOJIWTEIIO JIS TIPWHSTHUS PEIIeHHs O MOPYYSHUH UX IPYTOMY HCTIOTHUTEIO

10. Benenne TesieOHHBIX IIEPErOBOPOB

10.1.MraopupoBanue TeaeOHHBIX 3BOHKOB pa0OTHUKAMHE YUPEKICHIS
3anpemeHo. OTBedas Ha TelleOHHBINA 3BOHOK, HEOOXOAMMO MPOU3HECTH Ha3BaHUE
CTPYKTYPHOTO IIOAPA3/ENEHAs B KOTOPOM JiaHHBINH PabOTHHK TPYAHUTCS, ¥ CBOE NMS,
dbamummro. TenedOHHEIE IEPErOBOPHI MOJDKHEI BECTHCH TPOMKHMM YETKHAM FOJIOCOM,
pedb JOJDKHA OBITH BHATHOM, TOOpOKeTaTeIbHOM.

10.2.B ciryqae, eciit PaGoTHUK, Yy KOTOPOTO 3BOHUT TeledOH, 3aHIT UITN

BPEMEHHO OTCYTCTBYET, Ha TeJe()OHHBIN 3BOHOK JIOJDKEH OTBETUTH KTO-TO TO U3
kosuter. TenmedhoHHBINM 3BOHOK HE JOJDKEH OBITh OcTaBiieH 06e3 BHUMaHUSI.
10.3.JIu4HBIe MEXIYTOPOIHNE U MEXAYHAPOIHBIE 3BOHKY C Tele(OoHOB
YUPEKICHUS 3aIIpEIeHBI.

10.4.TTonp30Banue MIHTEpHETOM B IMYHBIX LEJIX O€3 MOIydeHUs pa3pelleHns
HEIOCPEICTBEHHOT0 PyKOBOAUTES 3aIIPEIeHO.

11. OTBeTCTBEHHOCTH PA0OTHHKA

11.1. 3ranne u cobmoaeHune paboTHrKaMu ydapexaeHus Konekca ssusercs
OJTHIM U3 KPUTEPHEB OL[EHKU KaueCcTBa UX NPO(eCCHOHATIBHOMN AeITEeNbHOCTU U
IIOBEJICHUS BO BpeMsI HCIIONHEHUS AOIKHOCTHBIX 00s3aHHOCTEN
11.2. B ciiydae HecoOII0AeHUS IPABIIT U NPOLIEypP, YCTaHOBIEHHBIX
HactosmuM KoaexcoM, JODKHOCTHBIE JIMA M paOOTHUKU HECYT AUCLUIUIMHAPHYIO,
MaTepHaJIbHYIO ¥ HHYIO IIPeyCMOTPEHHYIO 3aKOHOAATeICTBOM PO
OTBETCTBEHHOCTb.

11.3. Cobnronenue paboTHHKaMH yupexaeHus nonoxxennid Kogekca
YIUTHIBAETCS MIPU MIPOBEACHUM aTTECTAI[UM B LENISAX ONPEENIeHUs] COOTBETCTBUS
3aMelIaeMoi JOJDKHOCTH, a TaKyKe IIPU MTOOLIPEHUH I IPUMEHEHUH
IVCIUIUTMHAPHBIX B3BICKAHHA.



11.4. 3a HapylIeHUe IOJIOKEHUH Konekca K pabOTHHKY MOTYT OBITB

IIpAMeHEHB! MePBI MOPATIbHOTO BO3MEHCTBUA B BUJIE YCTHOTO 3aMETaHNA,
IpeIyTpeXIeHHs O HeJOMy CTHMOCTH He3THYHOro MOBEIeHus], TPeOOBaHU O
[IyGIMYHOM M3BMHEHAN U JPYTHE, B CIyHaiX, IIpelyCMOTPEHHBIX (heepalbHbIMU
3aKOHAMH, - MEpPBI IOpAANYECKON OTBETCTBEHHOCTH.

12.3aKa04MTEedbHbIE MOJIOKEHUS

12.1.J[/151 KOHTPOJIS 32 COOIIONICHIEM KOPIIOPaTHBHOM 3THKH B COOTBETCTBUM C
nonokernsaMu Koziekca 1 pazpaboTKu peKOMeHlaluH B Y UPExKACHUN co3maéred
K oMECCHSL [0 COBIIOEHHIO TPohecCHOHAIBHOM STUKS 1 CIIy’KeOHOTO ITOBEACHHMA.
12.2 ITpuarmas Kogekc, yIperKACHHC TIOATBEPXKAAET CBOE CTPEMIICHUE K
BEICOKOMY YPOBHIO KOPIIOPATUBHOM KyJIBTYPE, 00s3yeTcs COOM0aTh €ro
[TOJIOKEHMS], BHEAPATH ¥ MPUMEHATD UX B [TIOBCEJHEBHOM NEATENbHOCTH.
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